Job Number: 28-023ADM

Job Title: CONTROLLER
Team: ADMINISTRATIVE SERVICES & PRACTICE MANAGEMENT
Location: BOULDER
Classification level: CONTROLLER
Salary Grade: SALARY GRADE 14
Full Time Part Time Regular Temporary Hours
X X

Job Description
The Mental Health Center Serving Boulder and Broomfield Counties
offers a diverse, quality work environment and a comprehensive benefit package

JOB DESCRIPTION: The Mental Health Center Serving Boulder & Broomfield Counties, Inc. is seeking a
Controller to manage the accounting, internal controls, and review and verification of the accuracy of financial
records of the organization. The position also oversees accounting services for the Mental Health
Foundation. This is a key role requiring solid accounting skills, business acumen, attention to detail and
leadership ability. Top candidates will have solid experience with: reviewing and verifying accounting
records and reports; managing effectively all accounting functions; improving processes and
developing/using financial and operational metrics to ensure efficient finance operations; financial systems;
cost accounting; and accounting due diligence and auditing. Strong accounting, organizational,
communication, managerial and analytical skills are required to succeed in this position.

PRIMARY DUTIES AND RESPONSIBILITIES:
. Financial Reporting: Supervise G/L, AIR & A/P journals and procedures for journal entries; prepare

financial statements and monthly management reports. Perform monthly income statement, balance
sheet, and cash flow trend and actual vs. budget analysis.

. Review and verify accuracy of financial records. Complete monthly verification processes to ensure
financial products are accurate prior to review by the CFO and in preparation for the annual financial
audit.

. Support the CFO in strategic planning with sound financial information.

. Supervise preparation of various cash, A/P and capitalization reports on a monthly basis. Review
and approve A/P to ensure compliance with company policy. Monitor delinquent A/R.

. Ensure accuracy of financials at all times. Work with CFO and Director of Administrative Services &
Practice Management to analyze and optimize business using key financial and operational metrics.

. Knowledgeable of and able to ensure best practice procedures for Sarbanes Oxley rules and
regulations.

. Remain up to date with FASB and all accounting standards.

. Manage audit and tax relationships.

. Prepare and file reports required by agencies and funders.

. Review, update and develop the necessary policies and procedures to ensure an efficient accounting
operation.

. Support management and operating teams and interact effectively with other parts of the

organization.



Qualifications:

MINIMAL QUALIFICATIONS: Bachelor’s degree in Accounting; CPA preferred. Seven to 10 years of
experience in all aspects of accounting, including controllership functions and financial reporting and analysis.
Three to five years of experience in supervising staff and accounting functions. Experience in healthcare and
nonprofits a plus. Proficient knowledge of Excel required. Knowledge of Access preferred. Experience with
Microsoft Dynamics SL (Solomon) Accounting system a plus. Requires knowledge of payroll and benefits
administration. Must demonstrate strong analytical and problem solving skills. Must demonstrate strong
leadership, managerial and communication skills. Relevant background checks are required. Employment
application is required. Minorities encouraged to apply.

Dates:

Position to Begin: TBD

Position Opened: 03/14/2008

Position Closed: When position is filled.
Contact:

Email: hriobs@mhcbbc.org

All submissions for positions at MHCBC should be ma de as e-mail attachments in Plain Text or Microsoft Word format.

WE ARE AN EQUAL OPPORTUNITY EMPLOYER



